
RESOLUTION NO. 2020-98 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MARINA AUTHORIZING 

THE DESTRUCTION OF PAYROLL RECORDS ACCORDING TO THE CITY’S RECORDS 

RETENTION POLICY COVERING THE YEARS OF 1986 TO 2008 
 

WHEREAS, the City of Marina is required to retain records permanently or for a set period of time; 

and 
 

WHEREAS, the City of Marina has adopted a records retention policy to provide for an orderly 

disposal of records when allowed by law; and 
 

WHEREAS, the employee in possession of the records, the department head responsible for the 

records and the City Attorney have all approved the destruction of the records as shown on the 

Records Destruction Form; and, 
 

WHEREAS, the City Council approves the final destruction of all records; and 

 

WHEREAS, a permanent record of what records have been destroyed will be retained by the City 

Manager’s Office.  
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MARINA DOES HEREBY 

RESOLVE AS FOLLOWS: 
 

SECTION 1.  The City Council authorizes the destruction of the following records: 

 

 Various Payroll Records from 1986 to 2008 

 

PASSED and ADOPTED by the City Council of the City of Marina at a special meeting duly held 

on this 5th day of August 2020 by the following vote: 
 

AYES, COUNCIL MEMBERS: Berkley, Urrutia, O’Connell, Morton, Delgado 

NOES, COUNCIL MEMBERS: None 

ABSENT, COUNCIL MEMBERS: None 

ABSTAIN, COUNCIL MEMBERS: None 

 

 

     

Bruce C. Delgado, Mayor 

ATTEST: 

 

     

Anita Sharp, Deputy City Clerk 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT A



EXHIBIT A



July 28, 2020 Item No: 8f(1) 

 

Honorable Mayor and Members City Council Meeting 

of the Marina City Council of August 5, 2020 
 

 

CITY COUNCIL CONSIDER ADOPTING RESOLUTION NO. 2020-, 

APPROVING THE DESTRUCTION OF PAYROLL RECORDS 

ACCORDING TO THE CITY’S RECORDS RETENTION POLICY 

COVERING THE YEARS OF 1986 to 2008. 
 

 

REQUEST: 

It is requested that the City Council consider: 

 

1. Adopting Resolution No. 2020-, approving the destruction of payroll records according to 

the City’s Records Retention Policy covering the calendar years of 1986 to 2008. 

 

BACKGROUND: 

The City has adopted a records retention policy.  The policy specifies when records may be 

destroyed.  The policy requires the employee in custody of the records, the department head 

responsible for the record and the City Attorney to certify that the records can be destroyed 

according to the City’s records retention policy. 

 

ANALYSIS: 

The City’s requirements for maintaining records vary.  Retirement and Payroll Register records are 

to be kept forever.  All other records, however, may be disposed after 7 years as shown in Table I, 

Records Retention Requirements for Payroll. 

 

Table I 

Records Retention Requirements for Payroll 

 

 
 

The destruction of these records meets the requirements of the policy.  Attached is the Records 

Destruction Form certifying these are being properly disposed of.  (“EXHIBIT A”) 

 

FISCAL IMPACT: 

The disposal of these records will relieve the Finance Department of the burden of maintaining these 

records. 



 

CONCLUSION: 

This request is submitted for City Council consideration and possible action. 

 

Respectfully submitted, 

 

 

_____________________________ 

Eric Frost 

Finance Director 

City of Marina 

 

REVIEWED/CONCUR:  

 

 

_____________________________ 

Layne Long 

City Manager 

City of Marina 

 

Attachment:  Records Destruction Form 

  

 




